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MEMBER GUIDE WEBSITE — UPDATE BENEFICIARY NOMINATION INFORMATION

Herewith the steps that need to be followed to update your beneficiary nomination information:

Step1 | Login to the website as per the registration & login guide that can be found on the website:
https://www.col-ret.co.za
See Screenshots 1 and 2 Below
Step 2 | Once you are logged in click on the menu:
See Screenshot 3
Step 3 | Click on the dropdown “Member Static Information” and then click on “Nominated
Beneficiaries”
See Screenshot 4
Step4 | Click on “Edit”
See Screenshot 5
Step 5 Click on the “add” option
See Screenshot 6
Step 6 | Enter ALL the information required
You can enter more than one Beneficiary should you wish to
Click on save and Confirm
See Screenshot 7
Step 7 | Check that the details are updated

If not, repeat steps 3-6




Login Screen 1: Click on the Tab “My Values Login” then click on “Login” (Highlighted in yellow)
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Login Screen 2: On the right side of the page, click on the link “Click Here” (Highlighted in
yellow)
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Login Screen 3: Click on the Menu




Login Screen 4: Click on the arrow next to the option “Member Static Information” and click on
“Nominated Beneficiaries”

Nominated Beneficiaries

Login Screen 5: Click on the green “Edit” option

Effective Date Surname Firstname Date of Birth Relationship Percentage Address

No data to display

Edit
Login Screen 6: Click on the “add” option (Highlighted in yellow)
Effective Date Surname Firstname Date of Birth Relationship Percentage Address
No data to display
Edit
Surname Fir e Cellph Date of Birth Relationship ID Number Percentage Address Gender

No data to display

Confirm




Login Screen 7: Enter the All the information required and click on Save (Highlighted in yellow)
and click on the green “Confirm” Option

Surname Firstname Cellphone Date of Birth Relationship ID Number Percentage Address Gender
Surname: * Firstname: *
Cellphone: B=- +27 Date of Birth: >
Relationship: > ID Number:
Percentage: Address:
Gender: =

Confirm



